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How to Submit an Application For AZ

1 From the"Welcome, Arizona Candidates! Complete Profile Information"
homepage. Have all required documents and a payment method ready BEFORE
starting the application.
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2 Click "Complete Profile Information"

3 Click "Edit" if you have not already completed your profile information.
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4 Enter in all required information. Names should be entered ro match Government
issued photo ID exactly. If your first name is Susan Ann on your
government-issued ID, you must include both names on your application. If
your last name is Jones-Smith, you must include both names on your
application. Please enter both of your last names (apellidos): your first last
name (apellido paterno) and your second last name (apellido materno)
exactly as they appear on your ID.
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5 Check that your name is spelled correctly and matches your ID, address is correct,
and date of birth matches your ID. Click "Save" once all required information has
been entered and double-checked for accuracy.

6 Click "Start New Application"
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7 Click the application type that matches your schooling/expected license type.

8 Verify the correct application type has been selected and that you have ALL
required documentation BEFORE beginning the application.
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9 Click "Confirm Application"

10 Initial applicants who have not sat for an exam or who have not completed an
exam in the last year should select "No." If you have sat in the past year for an
exam and need to take an additional exam/re-exam for licensure, click "Yes."
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11 Click "School" and select your school/experience from the drop-down.

12 Closed Program? Select this option.
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13 Click here and select enrollment and completion dates.

14 If you require testing accommodations under the Americans with Disabilities Act
you will need to check this option. Ensure you have a completed ADA
form(available under Resources on the homepage) and supporting medical
documentation to upload prior to completing the application.
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15 Verify the Acknowledgement of the one year limit on applications and
authrizations.

16 Click "Next"
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17 Click "Upload Files"

18 Select a jpeg or pdf file of your passport-style photo(not a photo of your
passport/ID photo)
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19 Click "Open"

20 Click "Done" once the green check appears.
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21 Repeat for Government-issued Photo ID

22 Repeat for AZ School Verification form(not a Certificate of Graduation or
Transcript for currently open in-state programs.)
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23 Click "Finish Upload" after uploading all required documents. All documents must
be uploaded at once. Failure to do so will lead to processing delays.

24 Click the exams you need to take. Only click an exam after verifying you will be
sitting for that exam. Exams cannot currently be unmarked.
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25 Click "Purchase Examinations"

26 Verify the correct exams and languages have been selected.
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27 Click "Confirm Selection"

28 Enter Payment information. Make sure the Name and billing address match the
CARDHOLDER.
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29 Click "Pay"

30 Click "Next" after the payment processes and is confirmed with a big green
checkmark. Your application has been completed and submitted for processing.
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31 To check your application status at any time, Click "My account"

32 Click "View Details" under the applications box at the bottom of the page.


